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MARKETING & COMMUNICATIONS MANAGER

Are you a strategic storyteller who enjoys shaping an organization’s voice, building visibility, and connecting people to purpose? Do you thrive at the intersection of marketing, communications, media relations, and community engagement?

Big Sky Economic Development (BSED) is seeking a creative, organized, and relationship-driven Marketing & Communications Manager to lead our day-to-day marketing, public relations, and communications efforts. This role serves as a key ambassador for BSED and plays a central role in advancing our mission through clear messaging, strong branding, and meaningful engagement across the community.

The Marketing & Communications Manager is responsible for ensuring BSED’s story is told consistently, professionally, and effectively across all platforms and audiences.

In this job, you would be responsible for:
Marketing, Communications & Public Relations
· Planning, executing, and managing organizational marketing initiatives and campaigns aligned with BSED’s mission and strategic goals
· Developing and writing communications including newsletters, press releases, talking points, marketing materials, and external messaging
· Managing BSED’s multi-channel communication platforms, including website content, email marketing, social media, and digital campaigns
· Serving as a public-facing representative of BSED through speaking engagements, media opportunities, partner events, and community outreach
· Developing messaging frameworks and talking points to ensure consistent and effective organizational representation
· Building and maintaining relationships with local and regional media outlets to support brand awareness and positive public visibility
· Supporting public relations efforts, including proactive media outreach and response to communication-related issues
· Assisting with the development and coordination of podcasts, video content, and other digital storytelling platforms as appropriate

Events & Organizational Engagement
· Planning, promoting, and supporting organizational and program events, including annual meetings, partner events, and community engagement activities
· Developing marketing and communications strategies for events, including promotional materials, invitations, registration support, and post-event follow-up
· Coordinating event logistics with internal staff, vendors, speakers, and partners to ensure successful execution
· Supporting community engagement initiatives that enhance BSED’s visibility and stakeholder relationships

Brand & Content Management
· Ensuring consistent application of BSED’s brand, voice, and messaging across all platforms and materials
· Overseeing the development, design, and production of print and digital marketing collateral
· Maintaining organization of marketing assets, templates, and promotional materials
· Tracking and reporting on marketing, media, and engagement activities as requested

Collaboration & Organizational Support
· Collaborating with internal teams to support marketing and communications needs across programs and initiatives
· Providing backup support for engagement-related activities as needed
· Participating in strategic planning discussions related to organizational communications and outreach
· Performing other related duties as assigned

You’re a good fit for this job if you have:
· A bachelor’s degree in marketing, communications, business, or a related field
· At least five years of experience in marketing, communications, or long-range planning
· 3–5 years of experience with digital marketing, including social media and content marketing
· Strong writing, editing, and verbal communication skills
· Experience working with media, public relations, and community partners
· Strong organizational and time-management skills with the ability to manage multiple priorities and deadlines
· Proficiency with Microsoft Office, CRM platforms, cloud-based software, and virtual communication tools
· A collaborative, team-oriented approach and the ability to work cross-functionally
· Comfort representing an organization publicly and speaking to diverse audiences

A combination of education and experience that provides the knowledge, skills, and abilities to perform the work will be considered.

Other info you should know:
· This position reports to the Executive Director
· This is a full-time, salaried, exempt position
· Standard work hours are generally 8:00 a.m. – 5:00 p.m., with occasional early morning, evening, or weekend work for events and meetings
· Work is based in Billings, Montana, with occasional travel for meetings, events, and outreach
· Work is performed in an office environment as well as at community events, partner locations, and meeting sites

Compensation & Benefits
· Salary is based on regional market data and commensurate with experience
· Full benefits package including medical, dental, retirement (PERS), life insurance, paid holidays, sick leave, and vacation

How to Apply:
1. Please submit an employment application along with your resume and cover letter by clicking HERE!
2. Send all inquiries to resume@aehr.org


APPLICATION WILL REMAIN OPEN UNTIL POSITION IS FILLED.

Check out BSED on Facebook

Take a behind-the-scenes look at life at BSED on Instagram 
[bookmark: _Hlk495062574][bookmark: _Hlk514676712]#lifeatbsed
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